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Support Letter Policy
The Pinal County Coalition to End Homelessness (PCCEH) may receive requests from active member agencies for letters of support to be included with funding applications. All requests for letters of support must be for projects and/or renewals that align with the PCCEH and Arizona Balance of State Continuum of Care (AZBOSCOC) priorities. To ensure a consistent and transparent process for the provision of support letters, the PCCEH has established the following procedure outlined below.
Letters of support from PCCEH will only be considered for member agencies in good standing within the coalition, meaning:
1. The agency has a current Agency Commitment form on file with PCCEH.
2. A representative from their agency has participated in PCCEH meetings at least four times over the past 12 months.  
3. If agency is a housing service provider, a representative from the agency regularly participates in the monthly PCCEH HMIS / Case Conferencing / Coordinated Entry Committee Meetings
Procedure:
1. All requests for support letters from the PCCEH shall be emailed to grants@pinal.gov  to the attention of the PCCEH Chair.
2. Requests shall be submitted no later than fourteen (14) days before the grant application is due to ensure adequate response time.  
3. The following information must be included in the request:
a. Completed “Letter of Support Request” Form.
b. Sample Letter of Support
4. The Executive Committee will review the request and contact the agency requesting support if further information is needed.
5. The project must receive approval from a simple majority of the Executive Committee.
6. The Chair will sign the letter and return it to the agency as well as the Executive Committee.
7. If the request does not receive approval, a member of the Executive Committee will notify the requesting agency of the decision, and the reason for the denial.









Letter of Support Request Form
Email to:  grants@pinal.gov  to the Attention of PCCEH Chair
[bookmark: Text1][bookmark: _GoBack]Date:       
Name:      
Title:      
Agency:      
Contact Information:  Email:      					Phone:      
Project Name:       
Funding Opportunity Name:       
Briefly describe the project, including which communities within the PCCEH will be served or what local priorities will the project seek to address:      
How will this project address homelessness/housing instability?      
How will this project use the Homeless Management Information System (HMIS), or comparable database?      
How will this project use the Coordinated Entry System?      
I have attached a sample letter of support:    |_| Yes  |_|  No
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